From:


To:


Date:


Subject:
Incentive Bonus 
I am pleased to advise you that xxxxxxxhas granted a bonus payment of US$  for the year ****, effective (MONTH) (YEAR).

This bonus is partly because XXXX had a good year in (YEAR) and we want to share some of the financial success with you: but equally in recognition of your all round contribution to the performance of XXXX throughout the year. In particular we recognise the following achievements during the year:
· Sss

· Ssss

· Sss

· Sss

With best regards,
















