Name





Date : 04-01-2001
Address 

Sub: Appointment.

Dear ------------,

Further to your application and the interview you had with us, we are pleased to appoint in our organization on the following terms and conditions:-

	DESIGNATION:


	Whatever Desigination

	SALARY :
	The detailed salary structure is attached hereto as Annexure – I.



	EFFECTIVE DATE OF APPOINTMENT :
	This appointment will take effect from the actual date of your joining, which in your case is DD/MM/YYYY.



	PROBATION :
	You will be on probation for a period of one month from the date of your joining duty. During this period, your services are liable to be terminated at any time without assigning any reason and without any notice or any payment in lieu of notice.

Further, your work will be reviewed during this period from time to time and if you are found to be suitable to be absorbed in our organization your services will be confirmed. The fact of your confirmation may or may not be confided to you. 




	BENEFITS :
	You shall be governed by the statutory benefits like P. F., Gratuity and E.S.I. as per relevant laws.



	RETIREMENT :
	You will automatically retire from the service of the company on attaining the age of 58 years or earlier if found medical unfit.



	MEDICAL FITNESS :
	This appointment and its continuance is subject to you being found and remaining medically (Physically & Mentally) fit. The discretion of the Management shall be final and binding in this respect.



	TERMINATION OF SERVICE: 
	Notwithstanding any clause of this letter, the Management reserves the right to terminate your services after giving you notice of one month or payment in lieu thereof.

Similarly, you shall be at liberty to resign from the services after giving one month notice or payment in lieu thereof.



	ATTENDANCE :
	Your hours of attendance shall be regulated to suit the duties entrusted to you from time to time.



	LEAVE :
	You will be governed by the Rules and Regulations pertaining to leave applicable as per your rank/ category at the place of your posting from time to time. 



	PLACE OF POSTING :
	Your initial place of posting will be our Noida Office. You will be governed by the terms and conditions as applicable to employees of Noida Office. 

You are liable to be transferred to any place of business of the company, either existing or future. This will include the overseas offices. On all such transfers the rules and regulations and also the terms and conditions of service applicable at such place of transfer shall automatically become applicable to you. Facilities extended to you on posting at a particular place will not constitute a permanent benefit by virtue of any prevalent practice or local laws. Such benefit will cease to exist on your transfer to a new place where, under local law or prevalent practice, the same benefit is not available and such variance will not amount to change in your service conditions. 



	SUPERVISION & SECRECY :
	You will work under the supervision of such officers as may be decided upon by the company from time to time. You will diligently and satisfactorily carryout instructions given to you by your superiors in connection with the work assigned to you and to the best of your capabilities, skill and ability, and in furthering the business and interest of the company, you will not at any time without the consent of the company, disclose, divulge or make public, except under legal obligations, any of the policies, processes, accounts transactions and dealings of the company, whether the same may have been confided or become known to you in the course of your service or otherwise.



	OUTSIDE OCCUPATION :
	While in company’s service, you will be a full time employee of the company and as such, you will not directly or indirectly engage yourself in any other employment, business, trade or profession, part-time or otherwise. You shall leave your station of posting without prior information even on holidays and closed days.



	STUDIES :
	While in under this contract, you will not engage yourself in any studies or professional course, without prior written permission, which shall be granted at the sole discretion of the company.




Incase the terms and conditions  expressly enumerated herein above are acceptable to you, please sign the duplicate copy of this letter as token of your having understood the aforesaid and having accepted the same and return us.

We welcome you to the house of BIPS, and wish you a long and mutually beneficial association.

Thanking you,

Yours faithfully,                                                                                 I accept

For XXXX  Limited,
(RESPONSIBLE COMPANY)




(EMPLOYEE)

EG.Vice President – HR







  

